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PLAiiHIHG OUTLIl'B 
POa 3EG0HDARI SCHOOLS 
POHSWOnD 



Che philosophy of secondary sduca'oion at the present t5.me 
is changing so rapid3.y that the planning for a new school takes 
on the scope of a complete reassessment of the ralues in our 
society and a determination of vihat methods will be most effective 
in preparing our young people to live in the world v?8 ezpect they 
wi 1 1 enc ounte r o 

Consequently it is hoped that this Outline will stimulate a 
study in depths if it has not already been donss of what THIS 
institution really wants to have happen to youngsters s.. as well as 
serve as a check list for the facilities needed.-, 

The determination of the actual facilities to be provided 
in a school is not a particularly difficult problem AFTEF it has 
been decided VJHAT is to be done and HOVJ those charged with the 
responsibility are going to do it.. 

The V/HATS and the HOVJS can only come out of an accepted basic 
philosophy expressed in a set of Goals and 0bjecti*»7es that concern 
themselves vjith i»?hat it is desired that young people achieve. 
Initially this is a total school philosophy and becomes a backdrop 
against vdiich the answers to all questions are testedo Later j, in 
the \’'arious areas of activity j, a set of Goal.s and Objectives should 
be set up indicating how eacli expects to help implement the accepted 
concepts of the total organisation,. 




Vollo.!ing is a j.ist of some basic issues,, a discussion of 
v'lnch may suggost .some of ohe Goals and Objectives desiredc The 
first of these issues deal vjith the attitude of the school vjill 
take toi'-ards the development of the stude'nt as a person vfnile 
others iJill have to do with organisation and the methods vvliich 
V7ill function most succes.sfullj in achieving the Goals and 
Objectives.. 

Tile rcmainds.t* of the Outline is broken dovrn into traditional 
areas with detailed questions in eacho Consideration of these 
questions viill raise many nioreo 

The ansi^ers to these questions and those raised in the basic 
issues, along vj.lth statements of basic philosophy., will constitute 
your set of educational and building specif Ications, 

The most effective use of the Outline will be made if merabers 
of the administratiouj staff and committees who will be active 
i3.i the pLanning meet with us and discuss it in some details This 
will give them an opportunity tc ask questions and be assured that 
their work will produce the information needed,, 






soiiE bas:!:c,jss;5s 



V/ii0/i:. shoi.'jld b 6 tYiii abv/ bi'ids of ^.d^i s’ors tioii qdo. 
f.rjsrd. ’bh© tOuSA d.OvSJ-Oprnsrit cx t-ho sbi.do'fifc? 

V/nat is xt vje want to have happen co young people? 

Vliiab should bs the place of pupil acuivities an the scnool 

program? 

3,0 VJhat should be the r’ole of the student counoij.i' 
bo What other types of experiences shou 3 .d be j. osteredp 
such as clubs, student government « recreation and 
social ac t i V i bi e s ? 

What emphasis should be plaoeii on pupil- iea(;!ier planning 
and student participabion in the operation and admin on 

of the school? 

Rox^ should the high sciicol of the future be adminis tered? 

B.O What should be the roiS of the px'=iriCipa;L? 
bo What should be the role of other administrative peibonne.i. 
What concern should bs given to the problems of A.. typical 
Ghlldi"sn (the mencally accelerated , the mentally handi- 
capped, the physically handicapped }? 

W'hat provisions should be made for- satisiying the neeas 
of the students with varying abilities and interests r 
Whao provisions should be made for needs of early school 
weavers viith regoird to terminal instruction? 
lo what extent should the community be brought into tne 
pdanning of progr-^m and activities? 



IIoT-r ohculc. bhe stav-us of nu'oj.ic ui'iciersba.'ndixig ol tne 
fuviotio::s B,nd procease 1-3 ol' ec'ucatior; affect preseiit 
plar.nirjg? 

Hcvj sao-aci o;i to secure tlic desiired staff offset 
present planning? 

Hovj sViouia out ability to project -orograTis of the future 
affect oresent planning? 
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use of 
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facilities 
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ctnero Ho\v 
affect this choice? 

lihat should, bs the organ!. national set- up 01 the biiiaing? 
ao Should all activities of a department be concentrated 

in one area? 

Should a majority of activities of each g*r:.id8 group 
Vje centered in separate areas? 

Should the building be develoio^d vd.th seve.ral separate 
•'schools’' using common major facilities? 

Is there an optimum enrollment sise which is mo.ao 
effective for the high school y:'rog:ram contemolaveu? 
should -the school day be organized? 
mat should be the leng'bh of the class period and 
the number of per.iods per day? 

Should the class period be fixed in leng’ch or snoulo. it 
be flexible to provide for varying te£,ch5.ng teohniqucf:' 

and. group needs? 

oo Should the student group size wording together be fixed. 
o.n vary according to group and andividual needs? 



'wi O 



How 
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What teaching methods and techniques should be used in the 



bo 

Co 



future? 

ao Should the problem-solving approach be used vdtli problems 
cutting across subject matter lines? 

Should there be integration of some subject matter fields? 
Should it be possible to combine sections into larger 
groups if desired? 

do Should there be opportunities for individuals to pursue 
areas of interest beyond bhat of the regular class group? 
eo Should the laboratory technique be used in more subject 
areas? 



fo Should there be a longei- continuity of teacher-student 
relationship than a single period per daj? or more -chan 
one semester? 

X6c. Will the site be considered as part of the educational 
.facilities of the school plant? 

17 o What provisions should be made for year around use of 
any or all areas of the building? 

X8o 1o what extent should provisions be ms-de for adult use of 

facilities for both educational and recreational activities? 
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1.. Hox? many teaching static-ns tail be reciulred fon the 
functions of this department? 

2o Should these classrooms be grouped in or.ie part of the 
building or will they be in quite different areas? 

3o How should they be located in rej^ation to any other- 
subject areas or spsc5.al facilities? 

4o V/hat should be the approximate si^«5 in square feet of 
each classroom? This will depend on the number of 
students expected and the variety of experiences plannedo 
\^at are the other space requirements of the program as 
vjork rooms office-conference or storage? 
lAjhat will be the location of these areas v/ith respect 
to the classrooms or the department as a whole? 

Should it be possible to combine the space of two Oi” 
more rooms for use of larger groups o?' should there be 
a facility specifically designed for instruction of 
large groups? 

8c. How much shelving; should be provided for reference and 
supplemental books? 

9o Indicate the nature and amount of magazine and pamphlet 
display desir-edc. 

lOo Indicate the type and amount of storage for various 
teaching aids and materials noting any of unusual 
dimensionSo 



5o 



6o 



7o 



Give cletdils of various types of szhibit areas includirig 
bulletin boards peg board and enclosed oaseso 
Indicate the amount and location of chalkboard,. 

Give the amount of v:ork counter desired and location^ 
What uill be the special requirements for the use of 
visual aids as darkening curtains, permanent screen ^ 
and ceiling spots? 

Ind?. caoe any specie?* e?,9ctrical out?_et requirements.-. 
Journal! sm.'? 

a. . Answer questions listed under Englisho 

b. .. list any special features needed as additional 

counter space or a closed off area for group wo??k > 
Publications s 



P 

V.> n 



Do 



Co 



Indicate and ?.ooation with reference to other 

rooms as Journalism or Busina-ss Education and 
desirability of a vision panel from such rooia., 

3houJ.d there be direct access from any other rooms 
or from the corridc3i only? 

ho. 11 this room need to be divided into separate areas 
for the school p.?/per and year book activities? 
indicate special facilities needed as work counters, 
(amount and heights) storage cabinets^ electrical 
outlet locations and oink.-, 

6„ Give amount and location of bu?J-ebin. board and peg 
board de,siredo 



d 



undcir Englislic 
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Answer are sc ions lisbea under Engl i she 


bo 


Should there os a stage or platforiri and ho?; hagh? 


c 


V/iii this cal", for a stage curtain or special lighting? 


c. 


Should there be acces.s to the .stags from the corridor? 


”1 

a.. 


Will there be a PcAv control', boothc, speech 'practice 




rcoiRs or practice alcoves? 



19 .. Speech Corrections 





Indicate the special features needed to make such 
a room effectivso 


b. 


Vlhere should it be J-ocauGed in relation to otner 
building facilities? 


0 


VJliat size room is requirsd and can it serve any 




other f unc t i on ? 



20c Remedial Readings 



0 0 


What sl5:e room is desired? 


D 0 


VJliat special facilities should be included? 


Cc 


vfnere should it be located in relation to other 
building facilities? 


do 


Might Remedial Reading and Speech Correction share 
the same or adjacent areas? 



21., Developraental Readings 



ao 


Vihat sis® room is desired? 


Oo 


V/hat special facilities should be included as 
out-lets for reading aids, etc,, 


C •> 


\fnere should it be located in relation to other 




building facili’oies? 



Bo SOCIAL STUDIES 



1. 


Eov; iTi8.iiy teaching stc.oiins T;ill "be required for the 
functions cf thi;j department? 




Should these classrooms be grouped in one part of the 
building or will they be in quite different areas? 


3o 


Flow should thej' be located in relation to an^/ other suoject 
areas or special facilities? 


h 

• o 


VJhat should be the approximate size in square feet of 
each classroom? This vfill depend on the nuBibsr of 
students expected and the variety of experiences pl-annedo 


5o 


wliat are the other space requirements of the program as 
work room^ off ice-confere-nce or storage? 


6o 


I^/liat -will be the location of these areas i/ith rcspecb to 
the classrooms or the department as a vfnole? 


7o 


Should it be possible to combine the space of two or more 
rooms for use of larger groups or should ther-e be a 
facilitj^ specifically designed for instruction of large 


o 

CO 


gro'ups o 

How much shelving should be provided for reference and 
supplemental books? 


9o 


Indicate the nature and amount of magazine a.nd pamphlet 


10 0 


display desired., 

Indicate the type and amount of storage for various teaching 
aids and materials g noting any of unusual dimensions o 


Uc 


Give details of various types of exhibit areas including 
bulletin boards peg board and enclosed caseso 


2 0 


Indicate the amount and location of chalkboardo 


1 

Jo 


Give the amount of v?ork counter desired and location o 



o 






) 



/« 



I;;- .-.I vjil.. (.3 I'l'ie special reqjJi''‘-CiVjonts f the use of visua 



aiv.3 as clarkinrlrig curtains pe'-wmeut screen and ceiling 
sr-ots? 



Indicate avij special electric il outlet requirements.. 







I 
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C. LANGUAGE 

1., Will the activities here be part of the total 1U12 program? 
2.> Does the philosophy of organisation of the school Cwall for 

the various facilities of this department to be grouped in 
one area of the building oi’ in quite different area.s? 

3., Should the classroom be developed as a language laboratory 
or shouJ-d. this be a separate unit? 

If the cj-assroom is to be developed as a laboratory or a 
separate facility provided the specific type of layout 
and equipmeyit desired should be determined. This diould 
include any au:-':iliary areas desired as Ccntrol Hoorn, 
Recording Rooms and Storage Boom for tapes and spare 

equipment o 

Should the Laboratory facilities be located so they are 
easily avai3.able for use by students in other departments? 
vRiat should be the approsiimate size in square feet of each 
classroom? This i^u.11 depend on the number of students 
expected and the variety of experiences p3.anned. 

7 , Ho"? much shelv5rng should be pro-^^-ided for reference and 
supplemental boohs? 

8^ Indicate the nature and amount of magasine and pamphlet 
display desiredo 

9 . Give details of vari'ous types of exhibit areas including 
bul3.etin boards peg board and enclosed cases.. 



5o 



60 
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iC'i, Iiid..cate the auiomrb and locatr.on o:-? chalkboardc 
11. What A’ill be the special requireinents for- the use of 
visual aids as Ciarken5.ng curtains ^ permanent screen 
and ceiling spots? 




13 



3o 



u. 



:?•< 



Do MATHEMATICS 

lo How many* teaching stations "oe required for the 

functions of this department? 

2o Should these classrooms he grouped in one part of the 
building or will they be in quite different areas? 

How should they be located in relation to any other 
subject areas as science or industrial arts? 

\'Paat should be the approximate size in square feet of 
each classroom? This will depend on the number of 
students expected and the variety of experiences planned, 
ifnat are the other space requirements of the program as 
work room^ off ice -conference or storage? 
hliat will be the location of these areas w-iuh respect to 
the classrooms or the department as a whole? 

Should it be possible to combine the space of tvro or more 
rooms for use of larger groups or should there be a 
facility specifically designed for instruction of large 
groups? 

Bo Kow much shelving should be provided for reference and 
supplemental books? 

Indicate the nature and aniount of magazine and pamphlet 
display desired. 

Indicate the type and amount of storage for various teaching 
aids and inaterials., noting any of unusual dimensions^ 

Give details of various types of exhibit areas including 
bulletin board, peg board and enclosed cases.-, 



7 . 



9-. 



TO 
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15 . 



Indicate the amount and location of chalkboard and any 
special markings desired, 

Gi'/e the amount of work counter desired and locationo 



VJViat will be the special requirements for the use of 
visual aids as darkening curtains p permanent screen or 
ceiling spots? 

Indicate q:;.):j special electrical outlet requirements-, 



IJ 



hiaifiiifftaiTiaaa 
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Does the philosophy of organization of the school call 
for the various science laboratories to be grouped in 
one part of the building or may they be in quite 
di f f e rent a r ea s ? 

2o VJhat should be the location of any science areas in 
relation to other facilities such as Mathematics.. 
Industrial Arts, Home Makings Journalism ^ the Materials 
Center or others? 

3o Should the .laboratories provide for individual differences 
in interests and abilities and hou will this affect type 






5. 



6. 



7 . 

8 « 

9o 



of facilities and room design.? 

How much emphasis should be placed on discovery and 
how much on proving? 

Would it be advantageous to have a3J. sciences areas so 
grouped that they might have a common work and storage room? 
Should there be an area for group projectsj for continuing 
projects.'’ for a student to work beyond the course offerings 
of the school? 

Should there oe an area for 3-ibrary research in connection 
with the labo.ratory? 

Should ther'5 be a dark room in this area? 



Chemistry 



VJhat viill be the class size? 
bo How many square feet of space will be required? 

Co VJhat auxiliary areas will be required such as prepara» 
tion room 5 storage ^ conference and o.ffice? Might they 
be common vrith the other science areas? 

Indicate the size and facilities in eacho 



o 

ERIC 



Qo 


ILoiJ much shelf space should he provided for reference books? 


e-o 


Indicate the amount and nature of magazine and pamphlet 
di splay o 


jp 

i o 


Indicate the amount and type of storage needed for the 
various teaching aids and materials including those of 
unusual dimeiisionso 


E’o 


V/ill tilers be exhibit areas for two and three dimensional 
displays? 


1--. 
i . 


Indicate the amount and location of bulletin board and 
chalkboardo 

What type of room arrangement vjill be desired ^ such as 
perimeter or other? 


3- 


VJhat will be the neexi for other counter areas or spaces 
for individ(ial student worlro 


k. 


Indicate the number and size of hoods and the utilities 
to be available in the hoodo 


1. 


Will ther-e be spec 2 .al ventilation requirements? 


nio 


V31iat spec .al requirenents w-ill there be for gas, 
electricity and air? 


I. , 


VAiat will be the recuirements for use of visual aids as 
darkening curtains end ceiling spots? 



3 Go Ihvsicss 



C V 


See the genex'-al questions under Science and the specific 
questions under Chenistry<-, 


bo 


Will this area be common with Chemistry or separate? 



o 



1 ? 



Co If common vjith Chemistry j, indicate adaptations 



necessary ror good funcciGning^. 

do Will there he a special electrical panel with irarying 
characteristics available to each student station or 
single station converters used? 

Biology? 

a. See the general questions under Science and the specific- 
questions under Chemist 

bo What vdll be the special requirements for a growing 
area or room? 

Co VJhat orientation is desired for this room? 

do V/ill there be an area for experimentation with small 
animals? 



llo 



13 . 



12o General Science 



a. 



bo 



See the general questions undei^ Science and the specific 
questions under Chemistry o 
V/liat type of student x*rork areas are desired? 

Vfill they all be the same or varied for different types 

of activities? 

Earth Science? 

a. See the general questions under Science and the specific 
questions under Chemistry., 

V/hat type of student work areas are desired? 

Will they a3,l be the same or varied for different types 

of activities? 



b 








1-!' « Wa t ur-a 1 Sc i enc e ; 
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b. 



See the general questions under Science and the 
specific questions under Chemistry „ 

What type of student work areas are desired? 

Will they all be the same or varied for different 
tj/pes of activities? 

Will a planetarium be included as a unit of the Science 



department? 



o 
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F%. , BUSilWESS EDUCATION 



2o 



3o 






Do 



Wnat iiiter-cl 8 T)artmerital activities might be anticitaoed 
that shou3.d affect the location of this depa^rtment in 
relation to others? 

The number of students enrolled in the department 
dictate hovf many unit areas as typing, office practice,, 
business machines, bookkeeping, stenography 5 business educe 
tion and retail store laboratory, will be justified and hcvr 
much rnulti-u.se of areas will be necessary o 
Will the transcription roov'i be equipped vdth several 
channels for different speeds of taped dictation? 

Indio 8 .to the appro-ximate number of square feet neec'od in 
each area to carry our the program as pla.onedo 
Wliat auxiliary rooms uill be required as vork room, 
conference, store room or office? 

For each area indicate the need for- the f ollcaings 



S o 



0.-> 



O 



do 



© 0 

f 

A 0 



go 



Student desks vjith tyi.)e and arrangement o 
Sirpplemental sets, reference and other bocks foi 
which shelving should be providedo 
Amount and nature of magazine and pamphlet- dispiiojo 
Amount and cype of storage for various teaching aids 
and materials indicating any of unusual dim63risionSo 
Exhibit a.-^eas: Indicate size and typeo 

Amount an.i location of chalk and bulletin boardSo 
W’ork counter, avnount, depth, height and locationo 



hs. Darkening for vn-sual aidso 







Sp» 3 :;i£!l req\’3 rsiiie}! t..3 for exc^c^ii'iccl oiAtietSo 
.is Sink;, Counter ir»c?.udirjg provisions for hand washings 
k:. !^X'f oil ar special fesituroso 

' V Fdr •je ''io'i Rele.ted Occirp?.tions 

3 rhere hoe.i an ar'e.i studv for "■k-CHtiOnal Technical 



r. :i Or] xj' 

i -(» Li I-? * 



? . I 



at are 



i:ii3 reeorri’rend iGions from this study psrtairilug 



to Eusinoso Education? 

f ss the si.iKiy indicate thet the troj-ning fa.cilities 
••■•aecled cs s. part of a high cohooi complex ^ in 0 separate 
vnit voth ether vocational progTams or part of a 
C c'uiii nit-y C ollege rlevelopr-rr r? 

if a Vocvationai Technical s ti-dy has not been made^ hai: 
the job I'/OT-ential of tne folloviing types of services been 



exp.;.c:>:v.{ 



•r? 



Cffics Education - Accounting; Eookkseping. Clerical^ 
T-e/:s. Processing,. Office Machine 3 ^ Secretarial ^ Sten-- 
egrapniCs Typing^ lecep-cionist;, Svjitch Board? 
I-ii't-ributive Education Building Materials, Hardware., 
Farm Equipment | General Herchsndise including D-epeir’c--- 
nert StereS; Fariet.y StrreSs General Stores , Food 
S teres including Swper I 'a.r ketS;, Groceries, Specialised 
Focc.s; Autem-ntive Declevi? rnoluding Battery Tire and 
i'ceessory Snores^ Servico Stations'-; Apparel and 
Acressories : Furniture, Home Furnishirg:' Jlrug Stores; 



Ou'*0r detail Stor 
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HOKE ECOHOMICS 
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6 , 



?. 



8. 



9 ^ 



10 . 

n. 



v/liich basic p.iilosophy X'Jili obtains The multi«purpose 
type room or tha separate food and clothing laboratories? 
hliat should be the location of these facilities in 
relation to others such as Art and Industrial Eduxcation? 
Should these labo?7ctories prov’ide for a v/ide range of 
individual differences in interests and abi3.itios and 
v^ill this affect tyos of facilities and rooni desi-Qii? 

Hov/ nian^^ stucionts v.-culd be aocoinr:or?.atea in each t’ociTi? 



5o What auxiliary roonis should be included such as Conference 
Area 2 Work Eooos Rest Room. Store Room and Office? Give 
size and facilities desired in eacho 



Should there be a space to leave purses and books brought 
from other classes? 

Indicate the amount of shelving needed for reference and 
other books « and the amount and nature of magaz5.ne and 
pamphlet di sp.^ay . 

What vjill be the type^, amount and location of exhibit areas? 
Give the amount and t^rpe of storage needed for various 
teaching aids and materials indicating an'/ of unusual 
dimensions. 

Indicate the amount and location of cha3.kooard., 

Should there be provisions for darkening the room for use 
of visual aids? 



12., What special requirements viill there be fcr electrical outlets? 



o 
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?i . 
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Indic^c.le tlis iiunilDer and tjpe of kitchens v/ith the 
specific facilities in er-ch^ 



1^4. 


I’ill 


oli’3 


15. 


Give 


• jO 

ini 0 


16. 


Will 


ther 


1?.. 


Will 


ther 


CO 

1 f 


Indie 


,o ’*r o 
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freeser units, 
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If 


one of 


the 


uni 


t 


ritcliens 


will 


be used 


for 




pUl 


:*pos8s,, 


indi 


cat 


e 


location 


and 


special faci 
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Indicate the locatiDn and type of laundry eciuipment desired.^ 
Uill there he a neel for a *'Drip-Dry=' Ls undry space? 

Indicate the number and type of tables for use in the foods 
area. 

Indicate the nunfosr and type of tables for use in the clotlung 
areas 

Ivliat uill be the nuu-rerp type and location of sc-uiing 
machines and nhere -Jill tlvoy be stored? 

Indicate the sise and location of ironing board storage.. 

G-i*e the ni.nber and size of tote trays desiredc. 

Inoicate the amount a:id type of pro;iect storage , 

Whet requirements vjlll there be for a fitting area and 
can this be combine I ,>/ith a grooning areas? VJiiet facilities 
shciild bo included tor grooming? 
v/iil there be a neel for chart storage-? 




.'-'j j 



30, 
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■'ill there be a coonon raalti-use areaj with stora,^;e space 
for equipment y that might be used as a living area and also 
for teaching hotie and family living^ home nursingj child 
03.1-8 and similar- topics? 

Indicate any .relationships between various facilities of 
the departm.ent that seem desirab3.eo 



T o 



Home Economics Related Occupat?ons 

lo Has there been an area study for Vocational Technical needs 
Vlhat are the r-ecomnendations from this study pertaining to 






3. 



Home Economics? 

Does the study indicate that the training facilities 
needed be a part of a high school complex in a separate 
unit with other vocational programs or part of a 
Community College development? 

If a vocational Technical study has not tsen madej has 
the job potential of the following types cf services been 
explored? 
a„ Child Care 

Child Cara Aide Private; nursery School, Day. Care 
Center; P3.a3" ground or Recreation Ce:ate-r„ 

Child Care Ass:.stant - Chi^.drenJs Home or Hosp:L:.al.. 
liursery in Departmenc- Stores; or Indi strial Plant 0 
b Clothing Serv ice s 

Clothing Haintenance Specialist - Hoi-ie, Department 
Stores^ Try Cleaning Establishments 






4 > 



c. . Ir_sfciGU‘bional Services 

laandry Service - Hospital Hotels ^ Hotels ^ Nursing 
Hciue £ 

Hose keeping Aide Same as abovs,. 

d. Food Ser^rice 

Supervised Food Service Worker ^ Schools p Hospitals j 
Ins-‘itutions„ 

Assistant to Pood Demoi\strator-'S 



Waitress 

Fctmily Dinner Service Specialist 
Housing and Plome Furni-sliing Services 
Assistant Florist Shopp Gift Shop,. Drapery and 
Slip Cover Business 

Worker - Department Store-Home Furnishings,, Housewares. 



China ,, and Crla 3 s ware <> 
Specialized Family Services 
Companion to an Elderly Person 
Shopping Service Opsiacor 
Homemaker s Assistant 




r? 



AliTS AND CPjIPTS 



1. How many teaching stations will be rec^uined for the 
functions of this department? 

2-> If there is to be more them one room will the functions 
be divided and will there be an inter-play between areas 
or will the facilities be similar in each room? 



3 -. 
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What should be the looabiton of this department in relation 
to other building facilities and departments such as Home 
Making, Industrial Education and Service /^rsas? 

Vihat should be the approximate sise in s-uiare feet of 
each room? This will depend on the number of stud ants 
expected and the vai-iety c>f experienc-os offorsdc.. 

What are the other space quiremonts of the prograia as 
Work Hoom^ .Storage Room, Hi3.n Room and Office or Coz\f eren-. 






Room? 

6o List the special activity areas as ceramics; je^Jelry. 

painting and drawing; print making and U'Oaving, 

?o Indicate the specialised needs of these areas as type 
and dimensions of v/ork surfaces o.nd storage needed, 

8c Indicate tho location and size of sink '^reas,. 

9,. What will ;o€' the poi/or reqiureineni.s for tl‘e kiln end 
enameling o*\ en? 

10. Give locaticni and details of file \-ariou3 type,s of exhibit 
areas including bulletin board.,, peg boa..'’d and enclosed case 
Should the liuildin:: have h gall-ery in a prominent place foi‘ 
exhibit of projects of th:. e departmeno and others? 



o 
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13 . 



Inc.icata the Icc8.ti3n anci amount of chaD.kboardo 
vill there be a requirement for darkening for visual aids? 
Jrc-icafce the amount and nature of magazine and X-'’Sj^ipb 3 .c 5 t 
o.isplay ar.d book shelving requir6.‘ir!entSo 









T„ industrial 2DUCATI0N 



*5 

■i# O 


What should be the place of Industrial Education ir* the 

t 

school of tl?.e future? 


2o 


What adjusv-nent in facili'cles shouJd be plannod to 
adapt to the nevj requireraents of Indjistr-ial Tecnr.icai 


3 c 


Education? 

What should be the location of this bo other departmental 
areas as HomeMahingj; Art and .Physics Laooraoou/? 


4. 


VJhat should be the arrangooienb of the various shop areas 
to one another vjithin the deportiTient? 


5.- 


Vfnat provisions should be made for future expansion of 


6. 


the shop areas? 

To vihat extent wil-P- the school shops oe used by adult 
c ommuni t y jr oup s ? 


7. 


What cornmu.iity resources nay be used for shop e::pe.rience.« 


8. 


For each tvpe of s.iop as CTon’!.r3. jl.i Woodvjominj^i Powei* 
MechanicSj Metal VJorhingj, Eleobriciiy and Si vct.ronrcs^ 
Graphic Arbs or r.raftinE give snsuer.s to the foilcwing 


9c 


questions which apply « 

VJhat I'jill ce the plannee, pupil capacit’j? 
differ fro.u the number cf student si at ions? 


:.o,. 


Give the square footage d.esirec.j inc li.:di.rig that of the 
auxiJ.icupv rooms , with approx' liiate dimcnsionsc 


li. 


Indicate ceiling heignb desirecU 


x2. 


Indica'be desii’ed height of wnidows j.roLi che looro 



lUJ.i uj .. . ' -y <i ...iij..i.r,.A...«v. 'pa ^ 'j-i'j i.MUi!j^iM lu * jjl I .^IJ.^ULPII ULJ, II,. .L. I imrxpiiw. I lull I iiMiiii|^^p^^,Li MJLi||«|iqp,imvpip«!|||9f;||ipi^^ 
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3nould t.iera be an area in each shop fon seating the class? 
vriia's vjili be the requinsiTients for clia3.k and bulletin board? 
Should tliere be a tool crib or vjill tools be in V 7 all cabinets? 
Indicace all storage requirements with location and size of 
materials and V7hether vertical or horizontal^ 

Should a storage balc-cny bs considered? 

Indicate any special equipment suet, as lifts,, nonorail and 
engine^ welding and ferge exhausts c 

Will power to machine-;?.: be f:vom overliead bus ducts or floor 



out 


let 1? 
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.giving 
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of master 


power 
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rol panel 
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operated 


control bu 
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Give re-iiUlrements for comp:u=Jssed air and gas.v and desired 
looationSr. 

Indicate overhead doer requirements and location.. 

IiS an ouuside concreie apron desired fox' work on cars and 
iarr'gs aquapmont? Wiict utility connections diould be easily 
avallab'-e? 

description of aixiHary rooms asj lumber storage. 
t:.:ii 3 hingq pro.joct stcragey plaiiring and library area 
or officu; giving size and ?acilitie.s reqivn-ed^ 

Ind.i.cato specifically if any spray painting will be done 
,ln the finishing room. 

What typ-3 of floor s-irface is desired? 
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Or* 



29. 



30, 



provisions are desr-.red for storage of shop aprons j. 
coveralls and street clot ling? 

Indicate requii'ernents for toilets,, wash3-ng facilities 
and drinking fcuii tains,, 

After room dimensions are determined in the tuiiding' design, 
show a cosplebe layout giving location and description of 
machj-nes.) power requiranents and characteristics ^ oenohcSi 
dust collectors and other equipment for immediate and 
f utur'e insta 1 la t i on „ 



11 






Industrial Education Eel.ated Oooapations 
1., Has there been an area study for Vocational Technical 
Heeds? 

2 : What are the rscoirimendaticis from this study pertaining 

1 0 Indu s tr la 1 Educ a 1 1 o?i? 



3. 



4 



Do-9-s thie study indicate that the training, facilities needed 
to be a pajf't of a high school complex n in a separate unit 
with other vocational prograns or part of Community 
Coll ege dev e 1 o pm en t ? 

If a Vocatiojicl Tecimical study has not been mads has the 
job potential of the following tj^pes of serv.ices been 
explored? 



a 



Welders, Auto Body anc Eender Mechanics and 
Repairmen,, Automobile Mechanics 5 Automotive Tun-up 
Mechanics Automotive Partsmen, Autc Upholsters and 
Trim,. Diesel Mechanics Draftsmen. Electrical Appliance 
Servicemen, 



Electric Motor Repairmen o 



:3o 



Da A 11 Dt of all oi' the Related Occupations would he 
extciijive but the abo\re indicates some of the 
possibilitieso 



o 
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Vfnat shouJ.c. be the j.ccation of the department in re^.rjtion 
to other oraas as audltoriimi ario. classroom oectiOii? 

2., Should this unit he accessible v-lthout openlBg other areas 
of the building to permit use uhen schocl is not in session? 
Should this unit include its own toilet facilities? 

What should be the location of the Instrumental Hoors in 
relation to ot ner rooms in the department for accessibility ^ 
sound insulation and common use of facilities? 

5o 1/hat viill be the sise of tho ?uargest relies rsal group? 

6,- Give approximate dimensions of room desired including 

7v Are risers desired? 3'f sOy indicate heigV.t, depth and number 

8.. Ir.dilcate the number., sise and location of rractice hooms. 
Should one be sized for sectional groups? 

9- What type of storage v"ill bo reqiuired for school ins rrumonts} 
If a Storage Room should it have humidity control? List 
kind and number of each instruTsent. 

10., Wliat provision should be made for storage of student owned 
instruments? 

11, V/hat will be the requl3:"ements for sorting ajid filing of 
music? Will there be a separate Music Library Room? 

If SO;, give desired locatio'/r List numbe.r and size of files 

l.So Give size and locatxcn of th<- of^'ice with reference, to the 
Reh ear -sa I Room c 

l'3o ’mat will be the r 8 *p?.irem 0 nts for xini.Corra storage? List the 
number of unifoxmfu hats and caocessorieso 







V/hat provisions should "be made for microphone outlets to the 



PoAo System? Villa t provisions should be made for a tape 
recorder^ re)ccrd clis. ngePjj amplifier^ speakers,, etCo? 
Indicate the requirements for chalkboard, bulletin board 
and drinking fountains 

/■ 

Should there be a sink for cleaning instruments and where 
should it be located? 

Villa t be the requirements for instrument repair? 

VJill there be a room sized for Ensembles? Check items 
under Instrumental and add any others., 

For Choral facilities check items listed abovoo 
Will there be special reoiuirements for book storage? 
Indicate the number of robes to be stored. 
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V/hav should ba the location of the depai-tment in relation 
to others in the building as Industrial Education^ Home 
Making and Sciancep and accessibility to service area.s? 


2 c, 

. 


Should it be accessible directly from the outside to 
permit use v;hen school is not in session? 


3. 


Is shere a desired orientation of exposure to the sum for 
gTOvdng plants? 




hliab class size should be accommodabed? 


5o 

1 


vihat should be the approximate size in number of square 
feet? 


6 < 


V/hat special types of storage for books,, r.ots boclcs^ 
bulletins 5 magazines and charts are required? 


7< 


What special storage is needed for samples and a viide 
variety of teaching materials? 


■ 8 , 


V/ill thei’e be a need for three dimensional exhibit area 
and display? 


; 9.. 

t 

5f 


V/hat should be the amount and location of chalkboard 
and bulletin board? 


; 10 . 

/ 


Vfnat should be the amount and location of v/ork counter 
area and type of under-counter storage? 


f 

r llo 


VJhat will be the requirements for darkening for visual aids? 


'k 9 

*r.«w f. 


Will there be any special requirements for electrical outlets? 


i ' 0 '» 


VJlll there be a demonstration desk and if so 3 'what is the 
desired location? 


■. iMn 


Give size of off ice. ^ facilities desired and location vjith 
respect to other department areas© 


\ 

o 
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■ ; ... ^‘or t; X j.r/^^ratorj/ I'l'-.e t.:c size r-f rooni^ requirements 
2 or ovc?-2ci8 er tx’ancf* 5 an cunt of counter spacci for *ce st- 
and g-ralrsis, reqiiii euents for on*,' sneuial tyres of 
n torero and electric a j. outlet rc qiioronurnts fo "' test 

ki Dp'^l*y. vr iS 0 

t -Ttiicv':. ? the Inc-aticn of t’le farra shop in .relationship 
' agrlcui t-ara Hooin avid otnev shops o 
0/'-, b Be t-10 Indus tx*ial l^ducEotion Depar-trne'ijt for a Glicck list 
of shop 2'equiretnentSo 
K. /gr:« culture Helatad Occupations 



A A 



t , n 



L 



ceen an area, studj'" for Vocational Technical 



Cvo • 



o'hat a.re tne reccrimonclatio'js from this study pertaining’ 
to Agr ic'u 1 ture ? 

Does the study indicate tliat the ^.raining facilities 
needed be a ipart of a high .school complex j. in a separate 
unit with other vocat.-.onal progr-ai.e or part of a Comriiunit 



College dev-elopraent? 

If a vocationai Technical study has not been made has 
the job potential of she following types of services 



been ex'oioroci? 



Ci 






f gr^.i'iilturfal Production - Farniingp, rarm Managers , 
I-atcher5n'']a‘n „ 

*-.gricuj.tu:''’al Supplies •-> Grain 31e\ator Employee ^ 
carlon Center,. Custom Spv’ayer, Seed Sa^lesmano 



o 
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c, 



do 



fo 



Agricultural Mechanization - Machinery Service Center, 



Machinerj^ Dealer^ Heprei^entative for Electrical 
Company or Go-op^ Farm Equipment operatoro 
Agricultural Products - In spec tor j. ‘.Butcher or Heat 
Processor;, Frozen Foods Processor, Milk Processor^ 
Tester, Livestock Bu?/er<, 

O.rnaiP.ental Ho?:-'tioultur8 - hu-rseryman, Florisr, 
Landscape Aide, Golf Cou.rse Employes, Gardener, 
Greenhouse Operator o 

Forestry Forester, Sav? Mill Operacor, uhriscinas 
1^*68 Grower, Luirroerman, Park Employee <» 



er|c 
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Lc DRIVES EDUCATION 

lo What should be the location of this facility in relation 
to others in the building and the Service Area? 

2., Should it be accessible directly from the outside to 
permit use when school is not in session? 

3a How many students should be accommodated at one time? 

4, Will there be a room for simulators? If so, how many 
stations will be needed? 

5, Will there be a need for any auxiliary rooms, as work 
room, conference room, store room or office? If so, give 
size and facilities needed in each, 

6, How much shelving should be provided for reference books 
and other materials? 

7o Should there be space for magazine and pamphlet display? 

8, Indicate the amount and type of storage for various teaching 
aids and materials indicating any of unusual dimensions, 

9o Will there be a need for three dimensional exhibit area 
and display? 

10, What should be the amount and location of chalkboard and 
bulletin board? Should the chalkboard be magnetic so 
traffic situations can be demonstrated? 

11. What should be the amount and location of work counter area 
and type of underc=»counter storage? 

12. , Should this room be without natural light or should there 
be windows with darkening drapes for visual aids? 
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13. Will there he any special requirements for electrical 
outlets and equipment? 

V-fo How vfill the size of the projection screen required 
affect the ceiling height of the room? 
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Mo SPECIAL EDUCATION 

lo Is there a program in the elementary schools for those 
v;ho are blinds partially seeing^ deaf» hard of hearing,, 
crippled s mentally retarded or have speech defects? If 
sOj, what responsibility does the hi^ school have to help 
these children complete their education and which of these 
areas will be served? 

2 . Will there be special rooms for the severely handicapped? 

3o Is a teacher«counselor type of service anticipated which 
will allow the students to attend regular classes? 

4o Will the special education facilities be so located that 
they are easily accessible to the other classrooms and 
shops to permit a maximum amount of integ'ration with all 
students? 

5p Do you plan to offer physical therapy treatment to students 
with crippling conditions? This includes short term as 
well as long term cases as accidents « football injuries 
and surgery o 

6o Is it planned to offer speech correction for all who need 
it at the high school level and. if so^what special 
facilities a. leeded? These are students so different 
in speech that attention is called to the way they speak 
rather than to what they say. 

7o What facilities should there be in the Physical Education 
Department that special education students will have 
opportunities for practice and recreation? 

8„ Will some rest rooms be easily accessible for wheel chairs? 

er|c 



9.. Vftiat requirsments will there be for storage of wheel 
chairs and large equipment? 

10 o Should there be a special dining area i’or those v;ho do 
not handle food easily as the cerebral palsy cases? 

11© How Diany special rooms will be required? Indicate the 
size and any special facilities desired in each© 

12© V/]rmt facilities should be provided to facilitate easy 
access to the building by the physically handicapped? 

13o What adaptations should be made in the regular and special 
subject classrooms as Home Makingp Science ^ Music p Art, 
Industrial ArtSp etc© p to make them most effective for 
students in Special Education? 

I'f, How does the county program affect which facilities will 

be housed in this building and which may be centered elsewhere? 



o 
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Na PHYSICAL EDUCATION 0 HEALTH AND RECREATION 

Ic Is this program part of a total K«*12 plan for physical 
education, health and recreation? 

2o Is this program part of one developed in cooperation with 
and for the total community? 

3o Will all children have an opportunity to participate 
including the physically handicapped, the "normal” and 
the physically gifted? 

4., Is the program planned in terms of long range goals even 
though only a portion of the facilities may become 
immediately available? 

5o V/ill the sports program be a logical outgrowth of the 
physical education program? 

6o What should bo the location of these facilities in relation 
to other departments including Cafeteria and Student Commons? 
7o What should be the location in relation to play fields, 
parking and service areas? 

8o How many teaching stations will be required for the 
contemplated program and size of the student body? 

9-> Gymnasiums 

a.> What should be the seating capacity for spectator events? 
b^ Should the room be divided for use by both boys and girls 
classes? 

c. Indicate the main court size for basketball. 

d. , lifliat basketball court size should be available when 

the gym is divided? 

er|c 
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e« Give the floor lay=-out for each side and the number 
of secondary basketball backboards and other game 
markings o 

fo Indicate the manufacturer ^ number and location of 
the scoreboards desired,, 

go Give the desired location of the scoring table and 
scoreboard cable outlet » 

ho What will be the requirements for record players and 
PoAe System? 

ic What storage facilities should be adjacent to the 

Gymnasium for such items as chairSj mats and apparatus? 

10 „ Auxiliary Gym and Adapted Sports Areas 

a. What should be the location in respect to the Gym? 
bo Will it be an elevated area and used for supplementary 
seating for basketball games? 

Co What should be the size of this area? 
do Should there be special equipment for the physically 
handicapped? 

6o How much storage should there be for apparatus p raats^ 
and special equipment? 

fo Should there be any special floor markings in this area? 

11 o Pools 

So Give the width and number of lanes desired for competition-, 
Will the Diving area be separate from swimming area 
«T" or «L” shape? 

bo Indicate the depth of instructional and diving areas, 
c., Wliat should be the spectator capacity and will the 
seating be on permanent or roll«aw*ay bleachers? 



o 



>1 f*. 

do What should be the width of deck areas for instruction? 

e. Will it be designed for combination indoor and outdoor 
use with’ a sun terrace? 

f. Will there be separate locker rooms or should the design 
permit the use of the Physical Education Locker Rooms? 

go Will the pool design be of the "Wash Over” or "Gutter" 
type? 

h„ Which type of filter is preferred? 

io Indicate the dicing board requirement So 

What will be the requirements for a pool office? 

ko Will there be storage requirements for a canoe j shepherdess 
crook, paddle boards, lane markers, floats, weights, 
vacuum cleaner, etCo? 

lo What will be the requirements for suit washing, drying 
and dispensing? 

m^ \fhat adaptation should be made for non-school use? 

12 o Health Classrooms 

a^ V/hat special facilities should be avaiJable to make 
this room effective for the program contemplated? 

13.0 Locker Rooms s 

So What will be the largest number of students to be 
accommodated at any one time? 

b-. What will be the total number of students viho will 
need locker space? 

Co VJhat will be the method of storing gym clothing? 

d., Will there be dressing lockers for largest class or 
will a hook strip be used instead? 



o 
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io 

jo 



e. Will gym clothing be stored in eubicals or baskets? 

f. If in baskets, are they on trucks, in racks around 
dressing area or in racks behind wire cages? 

What should be the size of the cubioals or baskets? 

Hov; many shov/er heads are needed? 

Will they be wall mounted on a "pole" or Ceiling? 

Will water temperature be pre.set i'or all showers? 

k. Will individual showers be turned on by hand valve 
dr "timed” push valve? 

l. What is the recommended heigjit of shower heads: 

Junior High School, Senior High School, girls? 

m. Should there be a toweling area adjacent to the 
shower room? 

a„ Will it be desirable to have a separate stall shower 
and dressing room in the girls’* locker room? 

o. What Will be the system for handling and dispensing 
towels? 

P- What should be the amount of mirror space and the number 
and height of hair dryers? 

q. Should there be a visiting team=,community locker room? 

Physical Education Offices? 

9-0 What should be their 

oiicxi xocaTjxon in rererence to the 

Oymnasium and to the p^/Mnc* 

vu me ix)CKex'* Rooms for supervision? 

b. Indicate the size, and number of persons to be acoommodat. 
edo 



connection with 



Co Is a shower and toilet area desired in 
the office? 

d. indicate the amount and type of storage in connection 
with the officer 



eo Where referees shower and dress? 

fo Will the athletic director have a separate office? 

15o Team Rooms 

What should he the location in relation to Gymnasium ^ 
Physical Education Locker Hoorn and access to outside 
practice fields? 

fco What is the largest number to be accoraiiiodated at one 
time? 

Co Will lockers be used for storage of equipment or just 
street clothing? 

do What relationship should there be between Team Shower 
Hoorn and Physical Education Shower Boom? 

6o What are the requirements for training table area and 
hydrotherapy equipment? 

fo Check items under "Locker Rooms" abovco 

16 o Equipment Drying Area If Desired? 

So What should be the capacity for football and other 
team equipment? 

by What method of hanging equipment is desired? 

Co What method of receiving and dispensing this equipment 
for daily use is desired? 

do What should be its location relative to the Team Room? 

17, Equipment Storage Current? 

Wliat should be the location in relation to the Gym^ 
nasium and the Physical Education Office? 

b,. Indicate the size of the area and type of shelving 



bins and hooks« 



18, 



'j 



19 



o 



Equipment Storage «■ Seasonal s 

vjhat is the desired location of this area? 
h. Indicate the desired types and amounts of shelves p 

bins* hooks., etc^, for foottallp basketball ,, baseball « 
track, tennis and other sports. 
c« Give location,.) type and amount of field equipment 

storage^ 

Laundry s 

a„ Will towelSc svam suits and certain other equipment 



be laundered by school or sent out? 

I 

bo Will other departments use this equipments, l^dll it 
also serve other buildings? 

Co Give type and size of equipm^rnt desired,, 
d. In what area of the building will it be 



located? 
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0^ URGE GROUP INSTRUCTION 

lo What will be the functions of this facility? 

2o What should be its locations with respect to other 
building areas? 

3o What should be its capacity? 

4o Should the floor be flat^ sloping or tiered? 

5o If tiered should there be a continuous counter«.like 
work surface on each tier? 

6^ Will seats be fixed or movable? 

7* If there is to be stage indicate its height and size^ 

8o. ^Vhat facilities should be provided as ceiling spots^, 
lighting controls j curtains P»Ao System^ outletSj, 
Projection Screens Projection Booths, Remote A-V con- 
trols and utilities for Science demonstration? 

9q Row much chalk and bulletin board should be available? 

If there is a stage may the chalk board be on a movable 
stand? 

0^ ^ Television 

lo What provisions will be made for T« Vo reception 
throughout the building? 

2o Will there be an antenna system to pick up commercial 
stations? 

3o Will there be facilities for Closed Circuit T, Vo? 

4o Will the CCTV facilities be central for the school 
system or for this building only? 

5o What facilities will be desired as studios, control rooms 
film chain room and production workroom c 

er|c 
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6 o ii/hat provisions should be made for programming outlets 
for television cameras in special purpose rooms as 
gymnasiumj, auditorium 5 , pool and cafeteria« 

7o Should there be outside camera outlets for shooting 
outdoor events o 








Po LIBRARY-INSTRUCTIONAL MATERIALS C'mHER 
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lo What will be the function of this facility? Will it 
serve as a complete Instructional Materials Center in 
all that implies or deal mainly with printed matter and 
its use by students and faculty? 

If the practice is to divide the above functions, indicate 
the set«up for handling such materials as films, recordings, 
maps, charts, globes, museum items and others, and the 
relationship to the library services, if anyo 

3-^ Will this Center serve the whole school system or this 
building only? 

What provisions should be made for future expansion? 

5. If the building is to have more than one floor level, 
what provisions should be made to ease the moving of 
materials from this area to other parts of the building? 

6o What is the desired location in relation to departmental 
areas? 

7« Will the reading ares be required to serve as a library- 
study hall or used principally for reference and research? 

8o Will there be more than one reading area? If there are to 
be departmental library centers, what will be the relation^ 
ship between them and the Central facility? 

9o How will the library function? Will it be used by class 
groups, committees s individuals or combinations and how 
will this affect the student capacity requirements? 
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lOo Will student study areas be at individual carrels 
study tables or a combination? 

11, Will ar^y carrels be wired for use of tape recorders and other 
teaching aids? 

l2o What kind of shelf space will be needed in the reading area 
and for how many volumes? 

13o How much space will be needed for magazine display? 

14* Indicate the kinds and amounts of display spacej,, as 

bulletin boards in and out of the reading area and three* 
dimensional display « 

15o Will all materials be available for ‘^browsing” except back 
magazines., duplicate books, films and similar items? 

16 o Indicate the amount of space and location of an informal 
"easy chair” area if such is conteraplatedg 

1?^ Will there be a separate room for teachers for research 

and study and what kind of materials should be provided here? 

18.> How many conference areas vjill be needed and how will they 
function? Will they be used for committee groups, for small 
group projection, or listening to recordings or T.V, viewing? 
What size rooms are needed for the functions planned and how 
much visual supervision is desired? 

19c What will be the size and location of the office area in 
relation to other facilities? 

20 o Will there be a separate Audio-Visual office? 

21o What will be the size and location of an Audio-Visual 

equipment storage^ film repair and preview room and what 
facilities should be included? 

er|c _ _ , 



\^niat will be the location of the work room with reference 
to the office and other ai’eas and what facilities will be 
desired such as sink^ files p shelving and v;ork counters? 

What activities will take place here? Will any facilities 
need to be locked? 

What will be the need for storage of back issues of 
magazines? How many titles and for how many years? 

Mi'^t this area be part of the work room? What use will be 
made of micro.=-film for back magazines or other information? 
V/ill there be a Graphics production center for preparation 
slides, overlays^ picture mounting and other materials? 
Will there be an "individual project" work area? 

What kind of shelf space will be needed ^ how much and where, 
for duplicate bookSp pictures j chartSp maps, globes, film 
strip, films, recordings and other such materials? 

How many staff members will there be; librarians, clerks 
and student help? The number of such persons required to 
carry out the purposes of the Materials Center will have a 
direct bearing on the space requirements in the various areas 
What will be the relationship of conference rooms, work 
rooms, and other facilities to the total school need for 
such areas and how used? 

Is this facility involved in th^ matter of text book 
storage for the building? 



Qo STUDY HALL 



lo The need for this facility if any^> will depend greatly 

on the type of school organization and student load require* 
mentso 

2o Should it be adantable for any other current purposes? 

3o Should it be designed for future adaptation to another use? 
What should be its student capaci ty? 

5o What should be its location in relation to other 
facilities such as Library? 

6o Indicate the need for book shelving and counter surface 
for reference and other books o 

7o What other facilities are needed as chalkboard, bulletin 
board and exhibit areas? 

8o Are there any other facilities of the building that might 

substitute for this purpose should the permanent organization 
of the school be in doubt? Student commons and cafeteria 
are possibilitieso 



AUDITORIUM 

lo What should be the location with respect to other building 
areas such as Gymnasium^ Music „ Arts Speech^ Dramatics and 
Administration? 

2o Indicate the location with respect to public access* 
parking and stage deliverieso 

3o What seating capacity is desired? 

Should the foyer be designed to serve any additional 

functions? 

5, What provisions should be made for public telephones * 
ticket booths s check rooms and public toilets? 

6o What size orchestra should be accommodated and will this be 
in a pit? What special electrical outlets should be 
available? 

?o Should a projection booth be provided and should there 
be remote controls? 

8o Give the dimensions of the stage area desired and any 
requirements for flying scenery© 

9, What will be the lighting requirements for foot lights^, 
borders, spots, floods, dimmer control and any others? 

10 o What stage draperies will be needed as act curtain, middle 
curtain, cyclorama, valances, teasers and backdrop? 

IX o What will be the requirements for PoA© microphone and ToV© 
antenna outlets? Should there be programming outlets for 
To Vo Cameras? 

12« Will the stage serve for any other functions? If so 
what special adaptation are desiirable? 
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Khab Will be the requirements for a staf;e work area 
for woenery consfcruction; painting anci storage? 
Ind..cate the size of tnis area a.id the facilities 
needed such as flat storage, paint locker, tool 

cabinet, sink and any others, 

\ 

hliat will be the reain'-’pmon<-c- ^ 

i -V-ii.. ements for dressing rooms, 

make up room and toilet faeinties? 



o 
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So ADMINISTRATION 

lo Will this office serve for other than the administration 
of this particular building? 

2c What should be its location with respect to public 
accessibility? 

3o What should be its location with respect to student 
population within the building? 

4c Genered Office; 

a. What should be the size of this area and how many 
secretaries should it accommodate? 
to What should be the counter height and depth and what 
type of storage should it provide? 

Co Indicate the waiting area capacityo 
do Does student office traffic make two entrance doors 
to this area desirable? 

Co Indicate the number of filing cabinets requiredo 
fo Give location j number and size of teachers*’ mail boxeso, 
go. Indicate desired location of the teachers® bulletin 
board and the telephone switchboard© 
ho Where should the permanent record files be located? 
i© Indicate the location and size of closet space for 
clothing and the location of lavatory and toilet 
facilities in the administrative area© 

5o Vault: 

a© Give, size and location© 

/* 

bo Indicate the shelving needed and other specific 
requirements© 

O'© Will there also be a money safe within this area? 

f 



6o W-.; krooni c 

&0 Indicate location and size and if it will be used by 
both secretarial staff and teachers ^ 
bvi V/hat should be the counter length., depth and height? 
Co Give amount of shelving needed and whether it should 
be open or closedo 

do Will a sink be desired in this room? 

?c Principal ’’s Office « Indicate the follcvdng?. 



O.Q Location in relation to general office and accessibility 
from v/ai ting area o 

ba Desirability of a secondary exlto 
c.j Size of roomo 

do Requirement for book shelving and combined work 
surface near probable desk locatlono , 

8o Requirements for bulletin board area and large map 
of district,, 

f o Location of telephone outlefcc- 
g„ Location of PoAo microphone „ 

8o Vice-Principal ‘*3 Offices 

a,; See items under Principal ''s Office aboveo 



$0 Communications 2 

Eo What t?ypes of communications systems will be desired? 

il) Intra-school dial system „ 

(2) PoAo system v/hich has a variety of possibilities? 

(5) Will this system tie in with possible separate 
systems in the gym^ poolc auditorium and large 
group instruction area or be entirely inde«- 
pendent? 



bo Where v/ill the console be located? 

o 
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Co Will there be a communications room large enough 
for small groups? If there is to be a TV studio 
does this function tie in with it? - 
do What will be the location of other microphone outlets 
as stage i; music rooms , speech rooms » etc.? 
e. Will the program go out over the PoAo system or 
will separate bells be used? 
fe Will there be supervision over the PoAc or will there 
be a "privacy* switch for talk back? 

Should it be possible to originate a call in the 
classroom o 

lOo Teachers* work area for those whose assigned room is being 
used by another: 

a« Will there be one for the entire staff, several 
around the building or part of department offices? 
bo Indicate location, capacity and facilities needed; 

such as desks, files, typewriter, telephone, etcp 
Co Where will teachers’ duplicating work be done, in the 
central office, in a special duplicating facility or 
in departmental off ice- storage rooms o 
llo Conference rooms; 

a« Give number, location capacity and any special require- 
mentSo. 
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12 o Book Stores 

Sq Give location, size and special counter and shelving 
needs o 

13o Board of Education Off ices s 

ao Will they be housed in this building and if so, where 
in relation to the other faciinies? 

bo List the various needs with specific details for eacho 
l4o Guidances 

u 

a« Give the desired location with reference to the Adminis- 
tration Areao 

bo Indicate the number of counselors’ offices needed and 
the size of eacho 

Co Should there be a conference room in this area and 
what should be its capacity? 

do Will there be a need for small group testing and could 
the conference room serve both needs satisfactorily? 

6o Where will test materials be stored? 

fo Should there be a record storage room and how will 
this tie in with record storage requirements of the 
principalis office? 

gt What should be the capacity of the waiting room, and 

can this area be common to any other as che Health Unit? 

hj> If bhere is to be a display area for books and pamphlets 
in the waiting area, indicate the kind and amount of 
shelving, bulletin boards, peg boards ta])les, etCo, 



desiredo 
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i{> Will there be a secretary's desk here? 

jo \mat will be the telephone outlet requireiaents In 
the guidance areas? 

15 o Health Units 

8.0 What health services will be provided? 
b. Indicate the desired location of the clinic in relation 
to other departments^ as Administration^ Physical 
Education etco 

Cc. Should it be easily accessible from the service area? 
do V/hat should be the size of the nurses * office? 

6 o List requirements as sink, cabinets for supplies, etCo 
Will there be an examining room for doctors* use? 
go Will eye testing equipment and audiometer be used here? 
ho How many rest areas for children who are ill will be 
required and what utilities? 

io Give the size of waiting area neededo Might this 

facility utilize the General Office or Guidance 
Waiting rooms? 



STUDENT ACTIVITIES 
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lo Publications see English Dspartraent^ 
2o Club Activities? 



5o 



ao V/hat special facilities will be desirable for this 
program as a Dark Roomg Radio Room;, Rifle Range and 
otherSo List and specify location and requirements 
of each„ 

ba \vhat added facilities would make other spaces adaptable 
for such purposes? 

Student Store? 

E, Where should it be located to best serve the students 
and be most easily supervised^ 
b. Indicate type of activitieis and facilities contemplated 
Student Commons? 

Qo Will it be a social area^ an activity area for games 
and dancing or combination of both? 
b^ V/hat should be it®s location in the building with respect 
to Gym, Cafeteria and easy access from outside? 

Go Indicate what facilities vjill be desired as snack bar 
area* storage j, possible partitioning off for group 
activities^ conduit for TV antenna lead^in^ record 
player and any others o 
S tudent C ounc i 1 ? 

( 

8o Where will it have its "home«base"? 
b. What special facilities will be needed? 

Co Will it handle the '‘lost and found"? 
do Will it run the school store? 
e. Will it need a special meeting place p or will it 
utilize other available areas? 



STAFF FACILITIfiS 






Will there De a comnioii lounge fop men and ivomeii or 
separate ones for each? Will this also seive as a 



2 . 

3o 

4 . 

5o 



staff dining area? 

V/hat should be their locaoion in relation to other areas? 
What should be the size of the room or rooms? 

Will there be a Kitchenette as part of the equipment? 

Wiat should be the location of powder room and toilets 
in relation to the lounge area? Should there bo addit- 



ional staff toilets in other areas of the Building? 
6, Are there any special requiremerivs? 



Vo 



POOD SERVICE 
lo Cafeteria 
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a« Indicate the desired location in the building with 

respect to other areas. How will this location affect 
student traffic? 

bo What should be its seating capacity? This will be 
affected by the number of serving periods planned, 
the length of these periods, and whether the school 
operates on a "closed campus" plan.. 

c. . How will any "special events'* activities affect its 

size, location or facilities? 

d. Will this room be used for any other than cafeteria 
purposes, as a study hall or large group instruction? 
How will these uses affect the design of the space? 
Will there be a stage? Should the floor be tiered? 

e. Will any of the food be dispensed through vending 
machines? 

fo Should there be a "snack-bar" area included? 
go Will there be a place to store student a books 
while they are eating? 

ho Will there be a separate teacher ^s dining area? If 
so, indicate size, location and serving facilitieSo 
if Will there be a dining area for non-professional staff? 
jo Are any adaptations desirable for serving those pupils 
who bring their own lunch? 
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2» Kitchen 

Will this facility become a central food preparation 
area or serve this building only? 
bu How many meals will be prepared here? 

Co What will be the storage requirements for surplus 
foods and regular supplies? 

d* Will the food be served as a set plate lunch ^ ala 
carte or both? 

e. How many serving lines will be required? Does this 
include a "snack-bar” line? 
fo What should be the location of the Kitchen in 
relation to the service area? Should it have a 
separate unloading dock? 

go What provisions should be made for storage of cans 
and paper cartons until they can be removed? 
ho How will soiled dishes be handled? 
io Development of a kitchen layout will come after a 
determination of the facilities needed for the 
functions to be performed j, has been madCo 
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Pood Service Related Occupations 

lo Will these facilities be utilized to train students^ 
a<, In quantity Cookery 
bo In Food service management 
Co In Food merchandizing 
do As Food service workers 

©o As. Cooks and Chefs (hotels and restaurants) 

2o ^/hat additional facilities wouLi be desirable to 
carry out such a program? 

So Classroom and demonstration laboratory 
bo Place for change and storage of street clothing both 
boys and girlSo 

Co Additional space and work tables in Kitchen for 
actual experience in a production situation, 
do Storage for resource materials - films,, scales 
carts and similar iteraso 



COMMUNITY USH « To what extent will the school be used by the 
community? What affect will this have on various areas and the 
need for special ones? 

1« Auditorium: 

ao Will this be a “Civic Players'* center? If so^ what special 
storage requirements and other facilities will be desirable? 

b* Will community use affect the seating capacity? 

Oo Will community use affect the need for a scenery loft? 

do What effect should community use have on building zoning 
for traffiCp heating PoAo system, telephones, check room 
and toilet facilities? 

Co Are there other special considerations? 

2o Gymnasium Area: 

Should there be separate community locker rooms for both 
men and women, or will Physical Education Locker Rooms be 
used? 

bo Should there be a separate storage area for community 
group equipment? 

Co Will community use require special zoning of these areas 
from the rest of the building? 

3o Cafeteria; 

a<, Should there be a Kitchen for community use other than 
the Cafeteria Kitchen? 

b. Will community use require special zoning of this area? 

Co Are there any other special community use requirements? 

How will evening school activities of various departments - 

commercial, homemaking, shop, art and others • affect the 

planning of these departments and facilities needed? 



65 



5 , Are there other community uses that will affect the 
building plan? 
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SERVICE AREAS 
lo Boiler Room: 

a« It is desired that this area be in a detached building 
or an integral part of the main structure? 

bo Are there any special reasons for its location other 
than easy access from the service area and good 
mechanical considerations? 

Co What type of fuel is to be used? 

do Will all or part of the building be air conditioned? 

2a Receiving Room: 

So Indicate the preferred location o 

bo Should there be a raised unloading dock? 

Co How large should this room be and will it also serve 
for some storage? 

3o Supply Storage: 

a« How large an area is needed for maintenance materials 
and equipment? Should racks be provided for large 
drums? 

bo How large an area is needed for general building 
supplies? 

Co Will this area accommodate a maintenance and repair 
shop or should this be a separate facility? 

do How large an area is needed for general educational 

supplies? 

Custodians:; 

a<,. Will there be an office for the head engineer custodian? 
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bo Will there be shower facilities and dressing lookers 
for this staff? 

Co Will there neec*. to be separate facilities for matrons? 

5o Student Toilet Areas: 

a« Indicate any special locations desired because of 
building zoningo 

bo Will any need to be designed to serve also for 
summer playground programs or athletic events? 

Co Should they be designed with a separate entrance 
and exit or will one suffice? 

do Is a book shelf desired in these facilities? 

Oo Is there a preference as to type of fixtures as 
floor or wall mounted? 

6o Custodial Service Sink and Supply Closets: 

a« Is there a specific operating radius desired which 
will affect the number of service closets included? 

bo Are there any departmental areas which should have 
service closets immediately adjacent? 

Co Indicate size and type of facilities and amount 
of storage needed o 

do Should the sink be a floor recessed type? 

7© Laundry » See Physical Education Department© 

8. Grounds and Equipment Storage: 

ao What grounds equipment will need to be stored as power- 
mowers.j# hose^ wheelbarrows and tools? 

bo Will this be part of the building with outside entrance 
only, or in a separate building? 

o 
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Co Where will field equipment for physical education and 
athletics be stored? 

9o Bus Loading o 

ao Should there be a special area for loading buses? 
bo Should this be a covered area? 

Co How many buses should be accommodated at one time? 
do Is there a special method of parking buses for 
loading that should be observed? 



o 



V 

- o 






m 




SITE 

io List all the functions the site will be called on to 

serve now and in the future such as the buildings sports 
fields 5 parking j bicycle parking, outdoor laboratories, 
driver education range, and others , 

2a Give the number of the various areas, their dimensions 
and any desired groupingSa 

3o Indicate the number of cars to be accommodated both in 
general parking and visitor parkingo 

4„ Will a special area be needed for bus parking and 
maintenance? 

5o Is there a preferred area for the building from the 
standpoint of setting, location of utilitiesg service 
and accessibility for public and ivupil transportation? 

6o Will the site be developed in conjunction with any other 
municipal agency for recreation and community use 
purposes? 



